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	सरदार वल्लभभाई राष्ट्रीय प्रौद्योगिकी संस्थान, सूरत
SARDAR VALLABHBHAI NATIOINAL INSTITUTE OF TECHNOLOGY, SURAT
शिक्षा मंत्रालय, भारत सरकार के द्वारा NITSER अधिनियम के तहत स्थापित एक राष्ट्रीय महत्व का संस्थान
An Institute of National Importance, Established under NITSER Act by Ministry of Education, Govt. of India

Department Name
	FORM

G 3


	ADMINISTRATIVE APPROVAL FOR GeM ITEM(S)

(ABOVE RS. 10,00,000/- )


	Department/Section Name:

	File No.: SVNIT/DoME/2025-26/G/OW No.*                                      
	Date:

	Account Head (Code No.)
	:

	Nature of Requirement
	Department/Section/Laboratory/Office
	Research / Consultancy

	
	
	

	Nature of the Item
	Consumable/ Non-Consumable
	Recurring/Non-Recurring

	
	
	


Administrative approval may kindly be accorded for the purchase of following equipment / items through GeM portal.

	Sr. No.
	Name of the Equipment/ item(s)
	Quantity
	Unit Cost (Rs.)
	Total Cost of Item(s) (Rs.)

	1.
	(specifications must be submitted in Appendix – 1 with Declaration)***
	
	
	

	2.
	
	
	
	

	Total Amount (Rs.)
	

	+ Taxes or other charges
	

	Total Estimated Amount including Taxes (Rs.)
	


	Signature

	Name and Designation of 

Indenting Faculty/ Staff
	Head of the Department/ Section


	Approved Budget (Rs.)
	: 

	Committed Expenditure (Rs.):
	:

	Available Fund (Rs.)
	: 

	

	
	Asst. Registrar/Dy. Registrar (A/cs)/R&C Office


The following Committee is constituted for finalizing the tender document and recommendation of the procurement of equipment/item(s). 
	Sr. No.
	Committee  (Name of the Members)
	Designation

	1.
	HoD/HoS (Chairman)/ Any other Faculty/Staff nominated by HOD/HOS
	

	2.
	Faculty/Staff nominated by HOD/HOS within the department
	

	3.
	Faculty/Staff nominated by HOD/HOS outside the department
	

	4.
	Deputy/Assistant Registrar (F&A) or nominee
	

	5.
	Indenting Faculty/staff (Member Secretary)
	


	Recommended and Forwarded By (Signature)**

	

	
	Dean (SW) / Dean (R&C)

	Approved
	Yes/No

	Comments (If any)

	

	Director


NOTE: The approval from FC and BOG is mandatory before initiating the purchase procedure for above RS. 50,00,000/-

*File No.: Institute short name/Dept short name/Financial year/GeM or Non-GeM/Outward No.  
For an example, SVNIT/DoME/2025-26/G or NG/OW No.
**Refer Annexure I, II and appropriate changes should be made in the form.
***Duly sign by GeM Coordinator / Indenter / HoD.
_1810458010.bin

